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1. O0mue moJi0KeHus1

1.1. Hacrosimiee mnojoxkeHue O pabOTe C AJIEKTPOHHOM IMOYTOM B CHUCTEME
ANEKTPOHHOTO JokymeHTooOopota MAY JIO Jloma pnerckoro TBOpYECTBa
«l"opoackoit» umenu C.A. IlImakoBa ropoja Jlumenka ¢ €TI0 BHEAPECHUS
OpraHU3alMOHHON OCHOBBI A((HEKTUBHOTO MPUMEHEHHUS JICKTPOHHOU MOYTHI IS
OCYUIIECTBJICHUS OOMEHAa KOPPECHOHJICHLIUEH Mexay o0pa3oBaTeIbHBIMU
YUpEeXKACHUSIMU, BBIIIECTOAIIMMU OpraHaMu 00pa3oBaHus (fayee - yUpeKIeHUIMU
oOpa3oBaHus) ¥ TPOUYNMHU OPTaHU3AIHMSIMHU.

1.2. TlonoxxeHune omnpenenser OCHOBHBIE NMPUHLMIIBI OpraHU3alUy AJIEKTPOHHOMN
mouThl, oOMeHa WHGOPMANKMEH MO JJIEKTPOHHOW MOYTe, MOPSAOK IMOATOTOBKH,
ydera W OOpalleHus JTOKYMEHTOB, IEpeIaBaeMbIX I10 JJICKTPOHHOW IOYTE B
cucteMe o0Opa3oBaHus paroHa.

1.3. Ilonoxxenue npenHazHadeHo At cotpyaHukoB MAY JIO AT «I"opoackoin»
umenn C.A. IlImakoBa r. Jlumenka, CBSI3aHHBIX C MOJYYEHHEM M OTIPABKOU
KOPPECHOHAEHILIMU B 3JIEKTPOHHOM BUJIE 110 POAY CBOEU JIESITEIIbHOCTH.

2. Ileq1b 1 HA3HAYECHHUE FJIEKTPOHHOM MOYTHI

2.1. lenbto mpUMEHEHHUs 3JEKTPOHHOM MOYTHI NI 0OMEHa KOPPECIOHAECHUUEH
SBIIAETCS ITOBBIIICHHE OIEPaTUBHOCTH BHYTPHUBEJIOMCTBEHHOIO 17}
MEXBEJOMCTBEHHOT0  MH(GOPMAIMOHHOTO  B3aUMOJICHCTBUSL  YUpEXKJICHUN
oOpa3oBaHHs 3a CUET COKpAIICHHs BPEMEHU JOCTABKUM KOPPECHOHACHIIMU H
YMEHBUIEHUS 3aTpaT BPEMEHU IPH MOATOTOBKE U 00pabOTKe MHPOPMALIIH.

2.2. OOMeH (oTmpaBKa U MPUEM) 3JIEKTPOHHON KOPPECIIOHACHIIMEN MPOU3BOIUTCS
B BUJIC «IIHCEM C BIIOKEHUEM (PaliIoBy.

2.3. TpeboBanuss Hactosiuero IlojokeHHss He  PacOpOCTPAHSIOTCA  Ha
OpraHu3aluio oOMeHa JOKYMEHTAMH W JAaHHBIMH Uil CIIYKEOHOTO MOJIb30BaHUS,
JUISL KOTOPBIX YCTaHOBJIEH COOCTBEHHBIN perjaMeHT 0OMeHa.

2.4. Tlopsgok oOpamieHuss ¢ JOKYMEHTOM, TMOJy4daTeleM U OTIpaBUTEIEM
KOTOPOTO SIBJISIIOTCS A0OHEHTHI AJIEKTPOHHOW MOYTHI, aHAJIOTUYEH OOpAIICHUIO C
MaTepuagamMH, MOJy4eHHbIMH NTOCPEICTBOM (PAKCUMHIIBHOM CBSI3H.

3. Texun4ueckoe odecreyeHnue u 00CTy:KUBAHUE IJTCKTPOHHOM MOYThI

3.1. AnnapaTHO-pOrpaMMHON OCHOBOM 2JIEKTPOHHOM MOYTHI SIBISIOTCS:

* OOIIEOCTYMHBIE TMOYTOBBIE CEPBEPHI M TIOYTOBBIE CEPBEPHI YUPESIKIACHUIN
oOpa3oBaHus, pa3BEepHYThIE B TJI00AJTBHOM ceTM OOMEHa JaHHBIMU OOILEro
I0JIb30BaHMs Ha TeppuTopun Poccuiickon denepannn.

* IOYTOBBIE KIIMEHTCKUE MPOTPAMMBI, pa3BEPHYThIE B YUPEKIECHUSIX 00pa30BaHMUs.
3.2. TpancnopTHOW cCpeAaoll SJIEKTPOHHOM MOYTHI SIBJISIIOTCS TJ100AJIbHBIC CETU
oOMeHa JaHHBIMHM OOIIETro MoJib30BaHUsl Ha Tepputopun Poccuiickoit deneparuu
U 3a ee MpejesiamMu, CIEUHAbHBIE BBIICICHHBIE CETH, KOMMYTUPYEMbIE KaHaJbl
Tene(OHHOM CeTH OOIIEro MOJb30BaHHUS.

3.3. Texuuyeckoe OOCTY)KMBAaHHE BO3JIarae€TCs HA TEXHUKA YUYPEKICHUS,
MMEIOILETO COOTBETCTBYIOLIYIO0 TEXHUUECKYIO MOJATOTOBKY.

3.4. Texuuueckoe 0OCITyKMBaHHUE BKIIIOUAET B CEOs:

* OpraHu3aIMIo JIEKTPOHHBIX TOUYTOBBIX SITUKOB;



* YCTaHOBKY, HACTPOMKY IOYTOBBIX KIIMEHTCKHUX MIPOTPAMM;

* OPraHU3alUI0 AHTUBUPYCHOM 3aIUTHI JJIEKTPOHHON KOPPECIIOHACHIUY;

* CO3JaHME€ U I[OCIEAYIOLIEeEe BEACHUE JJIEKTPOHHOM aIpeCHONM KHUIU B
COOTBETCTBHH C MIOJIy4a€MbIMH U3BEIICHUAMU 00 N3MEHEHUU a/Ipeca;

* KOHTPOJIb 32 COOJIIOJICHUEM pErjlaMEHTOB PabOThl a0OHEHTOB C BJIEKTPOHHOM
IIOYTOM.

4. Opranu3zanuoHHoe odecrevyeHune 3JIeKTPOHHOM MOYTHI

4.1. OpranuzanioHHoe oOecredeHre padOoThl SJCKTPOHHOW TOYTHI B CHUCTEME
aMeKTpoHHOTO nokymMeHToobopota MAY JIO T «['oponckoit»y mmenn C.A.
[IImMakoBa  OCYIIECTBISIIOT  COTPYJIHHUKH, OTBETCTBEHHBIE 32  BEJICHUE
JEJOMPOU3BOCTBA.

4.2. OtBercTBeHHBIE 3a HH(pOpMaTH3alMIO, pPabOTy DIEKTPOHHOH TMOYTHI
HA3HAYAIOTCS MPHUKA30M PYKOBOJIUTENS YUpexkACHHs oOpa3oBaHMs U3 YMCIA
COTPYIHHUKOB YUPEXKICHUS, HECKOJIBKO (PYHKIMH MOXKET BO3JaraTbCs Ha OJHOTO
COTpYIHHKA.

4.3. OtBercTBeHHBIE 3a HH(pOpMaTH3AIMIO, pabOTy HIIEKTPOHHOH IOYTHI
PYKOBOJACTBYIOTCSI HACTOSIIMM [1010°KEHHEM U MOJIOKEHUSMH, U JTOJPKHOCTHBIMU
00513aHHOCTSIMH, YTBEPKICHHBIMU AUpPEeKTOpoM OV,

4.4, MAY 10 JAT «Iopoackoit» umenn C.A. IlImakosa r. JIunerka opraHuszyer
OJIMH O(HIMAILHBIA 3JCKTPOHHBIA MOYTOBBIN smmk gdty lipetsk@mail.ru s
oOMeHa OQUUIMAIBHOM KOPPECHOHACHIIMEH, MOJyIeKalleil perucTpaiuud B
yupexaeHusx oOpazoBanus. Kpome »storo, OV Moxker opraHu3zoBath
HE00XO0IMMOE KOJMYECTBO JEKTPOHHBIX MOYTOBBIX SUIUKOB MOAPA3ICIECHUN U
COTPYIHHUKOB JJIS IEPENUCKH ITOBCETHEBHOIO XapaKTepa.

4.5. OnepatuBHyr0 pabOTy 1O OTOpaBKE H NOpUeMy  O(UIMATbHOU
KOPPECIIOHJAEHIIMY, 3apeTUCTPUPOBAHHON WJIM MOJJIEKAIIEH perucrpauud B
YUpEXJIEHUAX 00pa30BaHUs, BHINOJIHIET OTBETCTBEHHBIN 3a paboTy 3JIEKTPOHHOTO
IIOYTOBOTO SIIIUKA YUPEKICHUS.

4.6. OTopaBka W TpPHEM IIMCEM TMOBCEIHEBHOIO XapakKTepa OCYILECTBISIETCS
COTPYIHHUKAMU YUPEXKIACHUS CO CBOUX JIEKTPOHHBIX NTOYTOBBIX SIIUKOB.

4.7. TexHuky oOpa30BaTEIbHOTO YYPEKICHUS, BMEHSETCS B OO0S3aHHOCTH
OpraHu3aius TEXHUIECKOTO 00CTy>KUBaHUS corjacHo 1.3.4.

4.8. OTBETCTBEHHBIN 3a IOJYyYEHUE DJIEKTPOHHOW IOYTHl JOJKEH IPOBEPATH
KOPPECTIOHJEHIUIO 110 MEPE HEOOXOUMOCTH.

4.9. OTBETCTBEHHBIM 3a JJIEKTPOHHYIO MOYTY OO0S3aH CBOEBPEMEHHO COOOIIUTH
aJpecataM W3 aJIpeCHOM KHUTM 00 HM3MEHEHHMH aJpeca CBOEro 3JIEKTPOHHOIO
MOYTOBOTO SILTUKA.

5. ITopsiioK MOATOTOBKH, yueTa U 00pallieHusl IOKyMEHTOB, llepelaBaeMbIX
110 JIEKTPOHHOM IOYTe.

5.1. JIOMKHOCTHOE JIHMII0, MOAMUCHIBAIONIEE JOKYMEHT, IIJIAHUPYEMBIl K OTIPaBKe
M0 3JIEKTPOHHOUN MOYTE, TEM CaMbIM TapaHTUPYET OTCYTCTBHE B HEM CBEICHUMU,
KOTOPbIE HE MOTYT NIEPEAABATHCS B OTKPHITOM BUJIE 10 KaHaIaM CBSI3U.



5.2.  JIOKyMEHTBI, OTIpaBIS€EMbIE IO  3JEKTPOHHOW  MOYTE,  JIOJDKHBI
COOTBETCTBOBATh TPEOOBAHUAM, MPEABABIAEMbIM K O(QOPMIIEHUIO O(PUIIMATIBHBIX
JIOKyMEHTOB.

5.3. HUcxomsaume o¢uuuanbHble JOKYMEHTBI, KOTOPBIE PETUCTPUPYIOTCS B
COOTBETCTBUM C YTBEP)KACHHBIMM NPABWIAMHM JEJIONPOU3BOJICTBA, JIOJIKHBI
OTIIPABJIATHCS HA OPUIMATIBHBINA 3JEKTPOHHBIN OYTOBBIN SIIUK YUPEKACHHUS.

5.4. llepenaBaemas W mpuUHUMaeMas B aJpec 0Opa30BATENBHOIO YUPEKICHUS
ouManbHas 3NEKTPOHHAST KOPPECTIOHACHIIUS pacredaThiBaeTcs B 1 SK3eMIUIIpe
U PErucTpUpyeTCss B  COOTBETCTBMM C  YTBEP)KIECHHBIMU  IpPaBHJIAMU
JEJOMPOU3BOACTBA.

5.5. OTBETCTBEHHBIN 3a 3JEKTPOHHYIO IMOYTY B OOpA30BATEIBHOM YUPEKIACHHUU
JOJIKEH OCYLIECTBIIATH!

* MIPUEM B YCTAaHOBIIEHHOE BpeMsi O(PHUIMATBLHOM KOPPECIOHACHLIMU U Tepeaady
azpecary CBOETO YUPEKICHHUS.

* OTIPABKY B OTOBOPEHHBIE CPOKH aJpecaTy opUIUaIbHON KOPPECTIOHACHIINH,
oOpMIIEGHHOM B COOTBETCTBUU C TpeOeOOBaHUSIMH, TMPEABABIAEMBIMU K
oopmIleHHIO0 OPUITATIBHBIX JOKYMEHTOB.

* KOHTPOJb JIOCTAaBKM KOPPECIIOHAEHIMU C MCIOJIB30BAHUEM MEXaHU3Ma
YBEIOMJIEHUM MOYTOBBIX KJIMEHTCKUX HporpamMMm (WM MO APYTUM JOCTYIHBIM
KaHajlaM CBSI3M) U IPEJOCTaBJICHUE HCIOJHUTENI0 JOKyMEHTa HE0oOXOIuMOMn
uH(pOpMAIHU O JOCTABKE KOPPECTIOHICHIIUU.

* B Clly4yae HEBO3MOKHOCTH MPOYTEHHS AIEKTPOHHOI'O COOOIIEHUS YBEIOMIISIET 00
TOM OTIPABUTENS.

5.6. 3anpemaercs: KCNOJIb30BATh AIEKTPOHHBIN IMOYTOBBIN SIIUK YUYPEKACHUN IS
PACChUIKU PEKJIAMHBIX COOOIIEHUM (crama), COOOIIEHN TPOTUBO3aKOHHOTO WM
HEITUYHOTO COAEPIKAHMUS.



